MynuuunanbHoe 610/KeTHOe JOMIKOJIbHOE 00pa3oBaTebHOe  yupexaeHHe

AeTcKHii cax  KOMOMHHUPOBAHHOrO BHAa Ne 6 r. /lanunos

IIpuka3z Ne 10/3

Or 25 sIHBaps 2024 ropa

«0O0 yTBEpKACHUH HOJIO)I(CHI/I}I «O mopsi ke pa3spaGOTKH ¥ IPUHATHS,
JIOKaJIbHBIX HOPMATHBHBIX aKTOB MYHI/II_II/Il'IaJ'IBHOFO 6IOI(>K6THOFO
JIOIIKOJTLHOTO 0GPA30BATEIBHOr0  YUPEXK/ICHHs JETCKOrO cana
KOMOMHHUpOBaHHOTO Buaa Ne 6 r. JlaHu0B |

Ha ocHoBanuu ®@enepanpHoro 3akoHa «O6 obpasosanuu B Poccuiickoii
Oenepauumy», Tpynosoro koaexca P®, rpaxagancrkoro Koaekca, Ycrasa
JIOY: |

1.YtBepmuts [onoxenue «O nopﬂmcc pa3paboTKH U PHUHATHS
JIOKATBHBIX HOPMATUBHBIX aKTOB MyHHIUIIANEHOTO OH0KETHOTO
JOILIKOJIBHOTO 00pa30BaTe/IbHOTO  YUPEXIEHHs JETCKOro caja
KOMOMHUpOBaHHOTO Buaa Ne 6 r. JlaHUITOBY

2. Pa3MecTUTh HACTOALIMMA MTPUKA3 U MOJ0XKEHUE Ha OULUATBLHOM caiiTe
YUPEKICHUS.

T.I1.IIpuBe3eHneBa



CornacoBaHoO . ,

I[TpoTOKOJ 3acelaHus TIeICOBETA
MBJIOY Ne6, mporokon Ne 3 ot
25.01.2024 r. ‘

Iosoxenne o mopsiake pa3spaboTKu U
NPUHATHSA JIOKAJbHBIX HOPMATHBHBIX AKTOB  MYHHIMIAJILHOI0 OI0A’KETHOTO
JAOIIKOJIbHOT0 00pa30BaTeIbHOIO Y4PpeKAeHHs 1eTCKOro cajia
KOMOHHHpOBaHHOro BHAa Nt 6 r. lanusios SIpociaaBckoii 06.1.

I. O6mue nonoxeHust
1.1TTonoxenre o nopsake paspadOTKU U NPUHATUS JOKAIBHBIX HOPMATHUBHBIX
aKTOB MYHHIMIAIBHOTO OIOKETHOTO MOIIKOJBHOTO O0pa3oBaTENIbHOTO YUPEKIACHHUS
JETCKOro cama koMOuHupoBaHHOTO BUAa Ne 6 (nanee — Ilonoxenue, naiee - JIOY)
yCTaHABJIMBAeT e€JuHble TpeOOBaHUS K JIOKAJIBHBIM HCPMATHBHBIM ~aKTaM, HX

IMOATrOTOBKCEC, OQ)OpMJ'leHHIO MMPpUHSTHIO, yTBep)I(I[CHI/IIO BCTyl'IJ'IeHI/HO B CHUJ1Y, BHCCCHHUIO
W3MEHEHHMN U OTMEHE.

on

1.2.Hactosimee IlonoxeHue SBISETCS JIOKANBHBIM HOPMATHBHBIM aKTOM
MYHHIMITATBHOTO  OIOJKETHOTO  JOLIKOJIBHOTO 00pa30oBaTEIbHOTO  YUpPEXKIEHHS
IeTCKOro caja koMOuHUpoBaHHOro Buia Ne 6' (manee - JIOY) u O6ﬂ3aTeJIBHO K
MCTIOHEHUIO BCEMH y4aCTHAKAMHU 00pa30BaTeNIbHBIX OTHOLIEHHH.

1.3.ITonoxeHre MmoAroToBIEHO Ha OocHOBaHHM PenepansHOro 3akoHa «O6
o6pasosanuu B Poccuiickoit ®enepauuu», Tpynosoro konekca P® (manee — TK PCD)
['paxganckoro Konexca P® (nanee 'K P®), Ycrapa JIOVY.

1.4.JlokaneHbiii HOpMaTuBHBIH akT JIOY (nmajee — JOKadbHBIM aKT) — 3TO
HOPMATHBHBIM ~ MPaBOBOW  JOKyMEHT, COAEPKAIUH HOPMBI,  peryJMpyIoLne
obpa3zoBaTenbHble oTHomeHuss B JIOY B mpenenax cBoed KOMIIETEHIMH B
COOTBETCTBHM C 3aKOHONATENHCTBOM  Poccuifickoif Qeaepanuu, B IOpAIKe,
ycraHOBJIeHHOM YcraBoM JIOVY.

1.5.JlokanpHble aKThl = JEUCTBYIOT TOJIBKO B IIpeHeNaX MYHHUHMNAIBHOIO
OIODKETHOrO  JOIIKOJBHOro  00pa3oBaTelbHOrO  YUYpeXIEHHs JEeTCKOro — caja
KOMOMHHPOBaHHOTO BUAa Ne 6 U He MOT'YT PeryJupoBaTh OTHOLIEHUs BHE €ro.

1.6.JlokanbpHBIE aKTBl H3JAIOTCA 110 OCHOBHBIM BOIIPOCAM OpraHM3alUU U
oCylecTBIeHUs oOpa3oBarensHOi mearensHocTH JIOY, B TOM 4mcie IO BOIpPOCaM,
PErNaMEHTHPYIOIIMM =~ MpaBWia  [pHEMa  BOCIMTAHHUKOB, PEXHM  3aHATHM
BOCIIUTAHHUKOB, (OPMbI, TEPHUOAUYHOCTD M TOPSIIOK ~ TEKyLIEro KOHTPOJL,
MOHHMTOPHHIa JOCTH)KEHHH BOCIMTAaHHUKOB, IIOPSJOK I - OCHOBaHMs IIEPEBOJA,
OTYHCIEHHS U BOCCTAHOBIEHUS  BOCIIMTAHHHMKOB, = MNOPSNOK  OQOpMIICHHS
BO3HMKHOBEHHsS, IPHOCTAHOBICHUS U  MNPEKpalIeHHUsl  OTHOLICHMH . =~ MEXIy
00pa30BaTENLHEIM YUPEXKIECHUEM U BOCITUTAHHUKAMY ¥ (W/IH) PORUTENAMHU (3aKOHHBIMU
HpeACTaBUTENSIMH ) HECOBEPILIEHHOJIETHUX BOCIIMTAHHHKOB.



1.7. JlokanbHble aKThI, COOTBETCTBYIOIIUE BCEM TpeOOBaHUAM
3aKOHOZATENbCTBA  P®, sABIAIOTCS  00A3aTENbHBIMH K = MCIIONHEHHIO  BCEMH
y4YacTHUKaMM 00pa30BaTeIbHEIX OTHOLIEHUIA.

1.8. HopmEI j10KalTBHBIX aKTOB, yXy/LIAIOIUIME MOJOKEHHE BOCIHTAHHUKOB MM
pabotnukoB  JIOY  mo  cpaBHEHHMIO ¢ NOJIOXKECHUEM,  YCTaHOBJIEHHBIM
3aKOHOZATENBCTBOM 00 00pa3oBaHHHU, TPYIAOBEIM 3aKOHOJATENHCTBOM JIHGO NPUHATHIE
C HapyILICHUEM yCTaHOBJICHHOTO TOPS/IKA, HE IPUMEHSIOTCS U TIo1exkar otMere JIOY.

1.9. Jlokaneueie axtel JIOY yrpaunBaroT cuity (IOJNHOCTBHIO MM B OTAEJIBHOM
4acTH) B CJICIYIOMIMX CIIyYasx: :

- BCTYIUICHUC B CHUJIy aKTa, IPU3HAIOLIETO JaHHBIA JIOKAJILHBIN aKT
YTpaTHUBIIUM CHITY,

— BCTYIJICHUC B CHJIY JIOKQJIBHOTO aKTa OOJbIICH IOPHIAMYECKON CHIIBL,
HOPMBI KOTOPOTO NPOTHBOPEYAT MOJIOKEHHAM JaAHHOTO JIOKATIBHOTO AKTa;

- NpU3HAaHUE  CYIOM  WIM  MHBIM - yIOJHOMOYEHHBIM  OPTraHOM
FOCY/IapCTBEHHON BJacTH JiokaibHoro akra JIOY mporusopevanim JACHCTBYyIOIIEMY
3aKOHOJATENbCTBY.

1.10. Jlokanbuerit akt JIOV, yTpaTuBIInii CUITy, He TOUIEKUT HCTIOTHEHHIO.

o

I1. Hean v 3agauu

Llensimu u 3aiauamu Hactosero [1010KeHe IBISIOTCS:

- CO3/1aHUE€ €IMHOM U COTJIACOBAaHHOM CUCTEMBI JIOKAJIbHBIX AKTOB JOY;

- obecrnieyeHne NpUHIKIIA 3aKOHHOCTH B HOPMOTBOPYECKOH JEATEILHOCTH
HOV;

- COBCPIICHCTBOBAHUE TPOLIECCa MOATOTOBKH, OQOPMIICHHS, TPUHATHS U
peann3alnuy JOKaJbHBIX aKTOB;

- NpEOTBpallieHUe  TyOIUpOBaHUS  PEryJIUPOBAHUSA OOLIECTBEHHBIX U
00pa3oBaTeNbHBIX OTHOIIEHUH B JIOY.

III. Buabl J0KaJLHBIX AKTOB

3.1. B cootBerctBUM ¢ VYcraBom gesatensHocts JIOV perilaMeHTupyeTcs
CICAYIOWMMH  BUJIAMH  JIOKAIBHBIX ~ aKTOB: TOJIOXEHHUS, pPELICHHs, IPUKa3bL,
PacClOpsHKCHUS, MHCTPYKUMH, JOJDKHOCTHBIC HWHCTPYKUUM, TPaBUIA, HOPAIOK.
IIpencrapnenHslii nepeveHs BUIOB JIOKAIBHBIX aKTOB HE SBIAETCS HCYEPIIBIBAIOIIUM.

3.2.JloxanbHeie aktel JJOY MOryT GhITh KlIacCH(pHIMPOBAHbI:

a) Ha TPYIIBI B COOTBETCTBUM C KommneTeHLueit JIOV:

- JIOKAJIbHBIE aKThl OPTaHU3aLOHHO-PACIOPAAUTEILHOTO XapaKTepa;

- JIOKJIBHBIC ~ aKThl,  PETJIAMCHTUPYIOIIME  BOHPOCH  OpraHU3aIlH
00pa3oBaTeNBLHOrO MPOoLECcCa;

- JIOKAJILHBIE aKThl, PETJIAMCHTUPYIOLIME OTHOUICHUS paGoTomaTens ¢
pabOTHUKaAMU;

- JIOKAJIbHBIE  aKThl,  PErIaMEHTUPYIOIME  OpPraHM3alKMi0  yd4eOGHO-
METOIMYECKON paboThI;




- JOKaJIbHBIE  AKThl, PETJIAMEHTHUPYIOIIUME  JEATEIbHOCTH  OpPIraHOB
camoynpasienus J10Y;

- JOKaJbHBIE  aKThl,  PEIIAMEHTHPYIOLIME  aJIMMHUCTPATUBHYIO M|
(MHAHCOBO-X03HCTBEHHYIO 1E€ATEIBHOCTb.

0) 10 KpUTEPUSIM:

- IO CTETICHU 3HAYUMOCTH: 00s3aTebHbIE U HEOOS3aTEbHEIC,

- 1o cdepe AeHCTBHS: 0OLIET0 XapaKkTepa U CIEUAIbHOIO XapaKTepa;

- MO Kpyry JHMIL paclpocTpaHsiomuecs Ha BceX paboTHukoB JJOY u He
pacrnpocTpaHsoLecs Ha BceX paOOTHUKOB OpraHU3aliH;

- 1o croco0y MPUHATHUS: TpUHUMaeMble pykoBoguTenaeM IOV enuHOInYHO
Y IpUHUMAEMblE C YyYE€TOM MHEHHUS IIPEICTaBUTEIBHOIO OpraHa Y4aCTHUKOB
o0pa3oBaTebHBIX OTHOLICHUM;

- 0 CPOKYy JICHCTBHS: IIOCTOSIHHOTO JEWUCTBUS, OECCpOYHBIE, C
OTIPEIETICHHBIM CPOKOM JCHCTBUS;

- 10 CPOKY XpaHEHHS: TOCTOSIHHOTO XpaHEHHUs , 75 JIET U IpyTHeE.

IV. Tlopsiaiok NOATOTOBKH JIOKAJIbHBIX AaKTOB
B J10Y ycranaBnuBaeTcs ClIeLyIOIMUKA NOPSJOK IOATOTOBKY JIOKAIBHEIX aKTOB:

4.1. MEMIMaTopoM MOJrOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITb:

- VYupenutenb B Jiuie YnpaBieHus oOpa3oBaHUS ~AJIMUHHCTpaLUX
JIaHMJTOBCKOTO MYHUIIMNIAIBHOIO paiioHa;

- angvuaicTpanys JJOVY B 3aBenyrolero;

- OpraHbl rocy1apCcTBEHHO-001ECTBEHHOTO ynipaBiaeHus JJOY;

- y4acTHUKHU 00pa30oBaTeIbHBIX OTHOLIEHUA.

OcHOBaHMEM JUIsi TOATOTOBKH JIOKQJIBHOTO aKTa MOTYT TaKXe SBISTHCA
U3MEHEHUs B 3aKoHojareancTBe PO (BHeceHWE W3MEHEHMM, W3/1aHUE HOBBIX
HOPMAaTHUBHBIX MPABOBHIX aKTOB).

4.2. TTpOeKT JOKaJIbHOIO aKTa FOTOBUTCH OTJAEIBHBIM PAaOOTHUKOM WIIM TPYIIION
paboTHUKOB 10 mopydeHHIo 3aBeayouero IOV, a taxke OpraHomM camMOyNpaBJICHHS
JIOY, KOTOpHIiA BHICTYIIUIJI C COOTBETCTBYIOIEH MHULIUATUBOM.

4.3. TloarotoBka JIOKAJIBHOTO aKTa BKJIIOYaeT B ceOs  HU3y4EHHUE
3aKOHOJATENBHBIX M MHBIX HOPMATUBHBIX aKTOB, JIOKalbHbIX akToB IOV,
perJaMEHTUPYIOUIUX TE BONPOCHI, KOTOPBIC IPEAINOJIAracTCs OTPasHTh B IPOCKTES
HOBOT'O aKTa, U Ha 3TOil OCHOBE BHIOOP €ro BHJa, COJAEP)KAaHUS U MPEICTaBICHUE €TI0 B
MUCbMEHHOH! popMme.

4.4. TTonroroBka HanboJiee Ba)XXKHBIX JIOKAJIBHBIX aKTOB (MPOEKTOB PpELICHUIMA
coOpaHuii, 1MeCOBETOB, OPraHOB CaMOYINPABJIEHUs, IPUKA30B, MOJIOKCHUM, NPABUI)
JIOJDKHA OCHOBBIBAaThCS Ha pE3yJbTaTaX aHajiu3a OCHOBHBIX CTOPOH JEATEIBHOCTH
JIOY, TeHaeHIMid €€ pa3BUTHS U CIOKUBIICHCS CUTYaLUU.

4.5.1lo Bompocam TmpuemMa Ha paboTy, IEPEBOAOB, YBOJBLHEHUH,
NPENOCTAaBICHUS OTIYCKOB, TMOOLIPEHMI WM INPHUBJIECYEHUS COTPYIHMKOB K
JUCUUIIAHAPHOW WIM MaTepualbHOW OTBETCTBEHHOCTH W3JAIOTCA IPHKa3bl, B
cootBercTBUM ¢ TK PO.



4.6. TIpOEKT JNIOKAIBHOTO aKTa MOIEKUT 0053aTeNbHOM NMPaBOBOH SKCIEPTU3C U
IPOBEPKE HA  JIMTEPAaTypHYK  TPaMOTHOCTb, ~ KOTOpbIE  NPOBOJSATCS J0Y
CaMOCTOATEIBHO JIMOO0 C y4acTUEM IPUBJICYEHHBIX CIIELUATUCTOB. JIOKaNbHEIH aKT, HE
TIPOILEIUINH PABOBYIO SKCNEPTU3Y, HE MOMICKHUT PACCMOTPEHUIO U IPUHSATHIO.

4.7. TIpOEKT JIOKAJIBHOTO aKTa MOXeT ObITh MPEJICTaBJICH Ha obcyxeHue.
DOpMBI  MPEJCTABICHUS T OOCYHKICHHSI MOTYT OBITh pPas/M4HBIMA, HalpUMeED,
pasMellleHHe MpOeKTa JIOKAIBHOrO aKTa Ha HH(QOPMAIMOHHOM CTEHAC B MECTe,
JOCTYIIHOM Uil BceoOmero 0003peHus, Ha caidte JIOY, nHampaBieHHE IIPOCKTa
3aMHTEPECOBAHHBIM  JIMLIAM,  TPOBEJICHUE  COOTBETCTBYIOIICTO coOpanust ¢
KOJUICKTUBHBIM OOCY>KJICHHEM ITPOEKTA JIOKAJIBHOTO aKTa U T.J.

4.8. ITpu HeoOXOAUMOCTH JIOKAIBHBIA aKT MPOXOJUT IPOLEAYPY COIIACOBAHHUA.

4.9.Cpoku ¥ TIOpAI0K pa3pabOoTKK MPOEKTA JIOKAJIbHOTO aKTa, MOPSI0K €ro

COrJIaCOBAaHUA yCTaHaBJII/IBaeTCSI JJOKAJIBHBIM aKTOM IO BSACHUIO IleIIOl'lpOI/BBO,lICTBa B
JIOY.

V. IopsaoK NPHHATHS H YTBEPKIEHHs! JIOKAJIbHOTO aKTa

5.1.JIoKajbHBIM aKT, MPOIICAIINHA NPABOBYIO M JUTEPATypHYIO OKCICPTHU3Y, a
TAKKe MPOLEAYPY COTIACOBAHMUS, NOJICKUT NPHHATHIeU YTBEPHKICHUIO 3aBCYIOIIMM
IOV B cootsercTBur ¢ Ycrasom JJOY.

5.1.Jlokanphple  aktel JIOY MOryT TPMHUMATHCS —3aBElyIOIMM, OOLIMM
cobpaHueM PpaGOTHHKOB, MEJArOrMYECKUM COBETOM, MpPEJCTABUTCIBHBIM OPraHoM
paGOTHUKOB, OPraHOM TI'OCYJapPCTBEHHO-OOLIECCTBEHHOTO yIPaBICHNS a1u00 HHBIM
opraoM camoymnpasieus JIOY, HajeleHHBIM MOJTHOMOYMSMA 1O  NPUHATHIO
JTOKaJIBbHBIX aKTOB B cooTBeTcTBMM ¢ YctaBoM OV — mo mpeaMeraM UX BEACHUS U
KOMIIETEHIMH.

5.2.I1pu TIpUHATAN JOKATLHEIX aKTOB, 3aTPAaruBAIOIIMX MpaBa BOCMUTAHHUKOB,
yunThIBacTcsl MHeHHE CoBeTa pofuTeNei.

5.3. He mojiexaT TNPUMEHEHHUIO JIOKAIbHBIE aKThl, YXYJIIAIOIIUC IOJI0KECHUEC
pabOTHMKOB 1O CPaBHEHHMIO C TPYJAOBEIM 3aKOHOJATEJBCTBOM, KOJUICKTHBHALIM
JIOTOBOPOM, COTJIALICHHSMM, a TaKKe JOKAJIbHBIC aKThl, NMPUHATHIE C HAPYHICHHEM
MOpSIIKA Y4eTa MHEHHUS IPEJICTABUTEILHOO OpraHa paboTHHKOB.

5.4. Ilpomenmmii npoueaypy TNPUHSTHS JIOKAJIBHBIA aKT  YTBEPKAACTCA
zapeayomum JIOY. Ilponenypa yTBEpKACHUS odopmisieTcst TU00 MOANUCKHIO, OO
npukazom 3asenytoiero JI0Y.

5.5.JToKaTbHBIA aKT BCTYNaeT B CHJIY ¢ MOMEHTA, YKa3aHHOIO B HeM, JHu0o, B
cllydae OTCYTCTBHSL TAaKOrO YKa3aHWs, MO MCTCYCHUH 7 KaleHIapHBIX JHEH C JaThbl
NPUHATHSA JIaHHOTO JIOKJIbHOTO aKTa.

JlaToif MPUHATHMS JIOKAJIBHOIO aKTa, TPEOYIOIIEro YTBEPXKACHUs 3aBCAYIOIIHM
JIOO, siBisieTcs 1aTa TaKoro yTBEPKACHUS.

5.6.Tlocne  yTBep)KAEHUS  JIOKAIBHOrO  aKTa  HPOBOAUTCA  MpOLECAypa
O3HAKOMJIEHHSI C HHM YYacTHHKOB OOpa30BAaTENbHBIX OTHOLICHHUH, HAa KOTOPBIX
PaclpOCTPaHSIOTCS  MOJIOXKEHUSI  JJAHHOrO  JIOKQJIBHOIO  aKTa. O3HakOMJICHHE C
JIOKaJBHBIM aKTOM O(opMIISIETCS B BHJIC POCIUCH O3HAKOMIIAEMBIX JIMI C yKa3aHUEM
JaThl O3HAKOMJICHHS OO HAa CaMOM JIOKAIBHOM aKTe, JUOO0 Ha OTACIBHOM JIHCTC
O3HAKOMJICHWS, TpUllaraeMbiM K  HeMy, JMO00 B OTACIABHOM  JKypHAJC.



VI. OdpopmiieHne JT0KaJIbHOI0 aKTa

OdopMIeHne TOKATBHOIO aKTa BHIIOJIHIETCS B COOTBETCTBUM C TPEOOBAHUSIME
«'ocy1apcTBEHHOM CHUCTEMBI JOKYMEHTALMOHHOTO OOECIECUYEHUsI  YNpaBJIECHUs.
OcHoBHBIe mojoXeHUss. OOmue TpeboBaHUS K JOKYMEHTaM M ciyx0am
JOKYMEHTAI[MOHHOTO OOeCleYeHus», a Takke HOpMaMu «YHUQUIMPOBAHHON
CHCTEMBI  JOKyMCHTAlMW.  YHUQUIMPOBAHHAs  CHCTEMa  OPraHU3allMOHHO-
pacnopsauTebHoi fokyMeHTanuu. Tpebosanus k opopmienuio Jokymentos. 'OCT
P 6.30-2003" (y1B. IToctanoBnenueM I'occrannapra Poccun ot 03.03.2003 N 65-cT
«O NpUHATAM ¥ BBEIEHUW B JEHCTBUE IOCYJapCTBEHHOIO craHgapra Poccuiickoii
Oenepanyny). [pu sTom:

6.1.CTpyKTypa JIOKaJbHOTO aKTa J0JDKHA 00eCreynBarh JIOTMYECKOE Pa3sBUTHE
TEMbI MPABOBOIO peryiupoBaHus. Eciu TpeOyeTcs pasbsiCHEHHME LEIEH W MOTHBOB
IPUHATHS JIOKAJIBHOTO aKTa, TO B IIPOEKTE JAETCs BCTYNHUTEIbHAs 4acTh — IpeamOyia.
[Tono)KeHUs1 HOPMAaTUBHOTO XapaKTepa B IpeaMOyJly He BKIIOYAKOTCS.

6.2. HopmaTuBHbIC TpeAnucaHus OQOPMISIOTCA B BHJE ITyHKTOB, KOTOpBIE
HyMepYIOTcsi apabckuMu [MppaMu ¢ TOYKOM U 3arojloBKOB HE UMEIOT. [TyHKTEI MOTYyT
IOJPa3eIaTEC Ha MOAMYHKTBI, KOTOPBIE MOTYT UMETp OYKBEHHYIO MJIU LIH(PPOBYIO
HYMEPALUIO.

6.3.3HauMTeNbHEIE IO O0OBEMY JIOKAJIBHBIE aKThl MOTYT JEIUThCS Ha TIJIaBHI,
KOTOPBIC HyMEPYIOTCSI pUMCKHUMHU LIUGPaMU ¥ KMEIOT 3ar0JIOBKU.

6.4.Eciy B JOKaJILHOM aKTe NMPUBOIAATCS TaOauilbl, TpaduKku, KapThl, CXEMBI, TO
OHH, KaK MpPaBUJIO, JOJDKHB OQOPMIIATECA B BUJE NPUJIOKECHUH, a COOTBETCTBYIOIIHE
MYHKTHI aKTa JIOJKHBI UMETh CCBUIKM Ha 5TH MPUJIOKCHMS.

6.5.JJokanpHBI KT C TPUIOXKEHUSAMH JIOJDKEH HMETh CKBO3HYIO HyMEpalHio
CTpaHHMLI.

6.6. JloKaapHBIN aKT M3JIaraeTcsi Ha roCyJapCTBEHHOM s3blke PD u nomkeH
COOTBETCTBOBATH JIMTEPATYPHBEIM HOPMaM.

6.7.CTpyKTypa JOKaJbHOTO aKTa JOJKHAa OBITH JIOTMYECKM OOOCHOBAHHOW,
OTBEYAIOIIEH LEeJIAM U 3aJa4aM MPaBoBOrO PETyIMpPOBaHUs, a TAKXKE 00eCIIEYUBAIOLICH
JIOTUYECKOE Pa3BUTHE U MPABUIBHOE MIOHUMAHKE JJAHHOTO JIOKAJILHOIO aKTa.

6.8. B JOKajBbHBIX aKTaxX JdaloOTCsl ONPEACICHUS BBOJUMBIX IOPUIMYECKHX,
TEXHUYECKMX M JAPYIMX CHEHUAIbHBIX TEPMHHOB, €CIM OHM HC SBJIAIOTCA
OOIEN3BECTHBIMH ¥ HEYNOTpeOJsieMbIMH B 3aKOHOJATeNbCTBE  Poccuiickoi
denepanuy U perHOHAIBHOM 3aKOHOIATE/IbCTBE.

6.9.He jpomnyckaercs TNEpenuChIBAHUE C 3aKOHOB. IIpy HEOOXOAMMOCTH 3TO
JIeJIaeTCsl B OTCBUIOUHON (opMe.

VII. OcHoBHble TPeOOBaHHS K JOKAJbHbIM aKTaM

Jlokanbuble akTel JIOY JOJDKHBI COOTBETCTBOBATH CICAYIOIIUM TpeOOBAHUAM:

7.1. TonoxeHue JODKHO COJEpXKaTh ClEAyIOIIKe 00513aTe/IbHBIE PEKBU3HUTHI:
0603HaueHHWE BHAA JIOKAJILHOTO aKTa, €ro HaWMEHOBaHHE, TIpUGBI: IPHUHATO,
YTBEPXKJICHO,  COTIJIACOBAaHO,  YYTEHO;  PETHCTPAllMOHHBIM  HOMEp,  TEKCT,

o



COOTBETCTBYIOLM €ro HAUMEHOBAHUIO; OTMETKY O HJIMYUM [PUIOKEHHS M
COIJIaCOBAHUSI. .

7.2. IlpaBuna JOJDKHBI COAEPXKATh CIEAYIOUIME O0sM3aTeNbHBIE PEKBU3UTHL:
0003HaueHNE BHJA JIOKAIBHOTO aKTa; €ro HauMEHOBaHUE, TPU(BI TPUHATUA U
YTBEPXKIEHUS; TEKCT, COOTBETCTBYIOILUUN €r0 HAaMMEHOBAHUIO, OTMETKY O HAJIUYUU
IPUI0XKEHUS, PETUCTPALMOHHBIA HOMED.

7.3. UHCTpYKIMK JOJDKHBI COJEPXKATh CIEAYIONHE 00s3aTeIbHbIC PEKBU3UTHI:
o003HaueHHE BHUJAA JIOKAIBHOTO akTa; €ro HauMEHOBaHHWE, TPUQBHI TNPUHATHA MU
YTBEPXKJIEHUS;,; TEKCT, COOTBETCTBYIOIIUN €r0 HAUMEHOBAHHUIO; OTMETKY O HaJIHYUH
IPUIOXKEHUS; PETUCTPAlMOHHBIA HOMED.

7.4. PemieHuss JOJDKHBI COJAEpXKATh CIEAYIOUIME O0053aTeNbHbIE PEKBUBUTHI:
o003HaueHWE BUJA JIOKAJIBHOTO aKTa, MECTO W JaTy MPHUHATUS, TEKCT, JOJDKHOCTH,
(baMIITKIO, MHUIUAIBI U TIOANHUCH JIMIA, IPUHSABLIETO PEIICHHE, OTTHCK MEYaTH.

7.5. Ilpukasel U pacnopsbkenus 3aseayromero JOVY  nomkHB  conepxarb
cieayroue o0s3areNbHble PEKBU3UTHI: 0003HAUYE€HUE BHJA JIOKAJTBHOTO aKTa M €ro
HalMEHOBAHUE; MECTO U JaTy NPUHATUSA, PETUCTPALIUOHHEIM HOMEp, TEKCT, JOJDKHOCTH,
bammuio, MHULMAIBR U noAnuck 3asexyrouero JOY. Ilpukasel U pacrnopsoKeHHS
BBINOJIHAIOTCA Ha Oanke JIOY. o

7.6. IIpoTOKOABI W aKThl JOJDKHBI COJEPXKaTh CIEAYIOIIUE OO0sA3aTeNIbHBIC
PEKBU3UTHI: 0003HAUEHHE BHJA JIOKAIBHOTO aKTa, MECTO U JaTy MPUHATHS, HOMED;
CIIUCOK TMPUCYTCTBYIOIIUX; TEKCT, COJEP)KALIMI IOBECTKY [IHSA, ONUCAaHUE XOAa,
MOpsIKa M TPOIEIYpPhl COBEPIIAEMBIX OIPEAEICHHBIX (IOPUANYESCKH 3HAYUMEIX)
JeCTBHIA JTUOO OTCYTCTBUE ONPEICIEHHBIX (PAKTOB; JODKHOCTD, (PAMUIINIO, MHUIIAAIIBI
¥ TIOJNUCH JHI@a (JUI[), COCTaBUBLUIMX WJIM [PUHUMABIIMX Y4acTUE B COCTaBJICHHU
IPOTOKOJIA WJIU aKTa.

7.8. Metoanueckue  pEKOMEHJALMKM  JODKHBI  COAEpXaTh  CJICAYIOIIME
o0si3aTeIbHbIE PEKBU3UTHI: O0O3HAYEHHME BUJA JIOKAJIBHOTO aKTa, MECTO U JaTy
TPUHATHS, €r0 HAaWUMEHOBAaHUE, TEKCT, COOTBETCTBYIOIIMII €ro HAaMMEHOBAHUIO U
COJICp)KalllMii yKa3aHME Ha BUJ, HAUMEHOBAaHUE M JaTy MNPUHATHA MPaBWI WM
MHCTPYKI[MH,  HOPMBI ~ KOTOPBIX  Pa3biACHAIOTCS,  KOHKPETU3MPYIOTCA  WJIH
JICTAIU3UPYIOTCA ~ METOJUYECKUMU  PEKOMEHJAAIMSIMHU;  JTOJDKHOCTh,  (aMuius,
MHUIIMABI JuIa (JIMI), COCTaBUBIIUX METOJUYECKUE PEKOMEHIALIUY.

7.9. [IporpaMmMbl ¥ IUIaHBl JOJDKHBI COJEpXKaTh CJELYyIOIUe 00s3aTeIbHbIE
PEKBU3UTH: 0003Hau€HHE BHJA JIOKAIBHOIO aKTa; MECTO M JaTy IpUHATHS,
HaMMEHOBAHHE M TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOIIUE €T0 HAUMEHOBAHHUIO.

7.10. JIomKHOCTHAsT MHCTPYKLIMS pabdOTHUKA JODKHA COJEPXKaTh CIEAYIOLUe
paszenbl:  Oo0IIME TOJIOKEHUs;, IpaBa, MpeJocTaBisieMble paOOTHUKY U €ro
00s3aHHOCTH;  B3aWMOJICHCTBHUS;  OTBETCTBEHHOCTh 3a  HEKAYECTBEHHOE U
HECBOEBPEMEHHOE BBITIOJIHEHNE (HEUCIIOIIHEHHE) OO0A3aHHOCTEH, IMPeTyCMOTPEHHBIX
JOJDKHOCTHOM MHCTpYKLMEN; TpeOOBaHUs K paOOTHHUKY.

7.11. Ilpu mOArOTOBKE JIOKAJIBHBIX aKTOB, PETYIHPYIOLIUX COLUAIBHO-TPYIOBBIE
OTHOILEHUS (HampuMep, KOJUIEKTUBHBIA JOrOBOp, MpaBujla BHYTPEHHETO TPYAOBOIO
pacropsiika u Jp.) cielyeT pyKOBOACTBOBATHCA PEKOMEHAALUAMU O HUX.



7.12. Cpenu nokanbHbix akToB JJOY BBICHIYIO IOPHAMYECKYIO CHILY HUMEET Y CTaB
OYV. IMostomy npuHrMaembie B JIOY JIOKabHBIC aKThl HE TOJKHBI IPOTUBOPEYHUTH €O
Ycrasy.

VIII. JoxymeHTaUMS

8.1. JloxanpHble aKThl MPOXOMIAT MPOLEAYPY PErMCTpalMd B CIEIUATBHBIX
KypHanax.

8.2.06513aTeNbHOM pErvCTPaIlU MOAIEXKAT IO0JI0KEHUS, TPABUIIA, WHCTPYKIWH,
TIpUKa3kl U pacnopsbkeHus 3aseayroutero JJOY.

8.3. Perucrpanuio JOKaIbHBIX aKTOB OCYILIECTBJISET OTBETCTBEHHBIN 33 BEJACHUC
JIEIIONPOM3BOJICTBA COMMIACHO MHCTPYKIHMH 10 AenonpousoacTsy B IOY.

8.4. Peructpauys MOJIOXKEHUH, NPaBWJI M WHCTPYKIUHMH OCYIIECTBIAETCA HE
mosaHee IHA WX yTBepxkaeHus 3aseaytommM JIOY, NpUKasoB ¥ paclopsHKEHHH
saseaytomiero JIOY — He no3Hee Hs UX U3JaHUs.

IX. Tlopsizok BHECeHHs] H3MEHEHHI M JONOJIHEHUH B JIOKA/IbHbIE aKThI

9.1. B meiictByromue B JIOY JOKaIbHBIE aKThl MOTYT OBITH BHECCHBI M3MEHCHHS
¥ JIOTIOJTHEHUS.

9.2. ITopsOK BHECEHUS W3MEHEHUA M JOMOJHEHUH B JIOKAIBHBIC AKTHI J0Y
onpeseNseTcss B CaMHX JIOKQIbHBIX akTax. B oCTalpHBIX CilydasX HM3MCHCHUA U
JIOTIOJIHEHMSI OCYIIECTBIISIIOTCS B CIICAYIOLIEM IOPSAKE:

9.2.1. BHECEHUE W3MEHCHUII ¥ JOMOJHEHWA OCYLICCTBJIACTCA B IMOPAIKE,
YCTaHOBJIEHHOM B JIOKQJbHOM HOPDMAaTMBHOM aKT€, Ha OCHOBaHMH KOTOPOrO BHOCATCH
M3MEHCHUS,;

9.2.2. U3MEHEHHs U JOIOJHEHHUs B JOKAIBHBIE aKThl: [OJIOXKEHHUs MPUHATHIE Ge3
COIJIACOBAHUS C OpraHoM rOCyJ1apCTBEHHO-00ILECTBEHHOIO  yNpPaBJICHUA
(camoympaBJieHust), IPaBUIIa, MHCTPYKLMH, NPOrpaMMBbl, IIaHbl, PEMICHUS, PAKA3bL U
pacnopspkenust 3aBenytontero JIOY, BHOCATCA MyTEM U3/1aHMS NPHUKa3a 3aBEIYIOLICrO
JIOV 0 BHECEHMH U3MEHEHHi WM JOTIONHEHUI B JIOKAIbHBIA HOPMATUBHBIH aKT;

9.2.3. U3MEHEHHUs U JOIOJHEHHUS B IOJOXKEHUS, NIPUHITHIC MOC/IE COIVIACOBAaHMUA
C OpraHoM TrOCYJapCTBEHHO-OOIIECTBEHHOIO  YNpPaBJICHUsA (camoympaBleHuUs),
BHOCATCS IyTeM M3JaHusi npukasa 3apeayroutero JIOY o BHeCCHMM M3MCHCHHH WM
JIOTIOJIHEHUH B JIOKAIBHBIN aKT € MPEABAPUTEIBHBIM MTOJIyYCHUEM OT HETO COrIacusl.

9.3. UsMeHEHUS! U JOMNOJHEHUS B JOKAJIBHBIA aKT BCTYNAKOT B CUIy C JATHl,
YKa3aHHOW B MpHKa3e O BHECEHWHM HM3MEHCHMH WM JIONIOJTHCHUH B  JIOKQJIBHBIA
HOPMATMBHBIN akKT, a B Cllyyae OTCYTCTBUs YKa3aHHs B HEM JaThl — IO UCTCYCHUU 7
KaJCHIAPHBIX JHEH C Jarsl BCTYIUICHHS TpPUKa3a O BHECCHMH W3MCHCHMH WK
JIOTIOJTHEHUH B JIOKAJIbHBIN aKT B CUILY.

9.4. i3MeHeHns W JONOJHEHHWS B MpeInucaHis ¥ TpeOOBaHMsA, MPOTOKOJIBI U
aKThl, METOAMYECKHE PEKOMEHJALMM, aKThl O TPU3HAHMU JIOKAIBHBIX aKTOB
yTPATUBIIUMU CHUILY, HE BHOCSTCS.



X. 3aKka104YHTEeIbHbIC MOJ0KEHHUS

10.1. Hacrosimee I[losokeHHE NPUHUMAETCS € YYETOM MOTHUBHUPOBAHHOIO
MHEHUs npogcoro3noro komurera JJOY.
10.2. TlonoxxeHue BCTynaeT B CUILY € JaThl €ro yTBEpKIAeHUs 3aBeaytomumm J[OY.
10.3. TTonoxeHune yTpauuBaeT CUly B cilydae MpUHATUA HOBoro [lonoxeHus o
p JIOKQJIbHBIX aKTaX.
| 10.4. Bompochkl, He yperyJupoBaHHbIE HacTosmmM llosoxenuem, mnoxanexar
ypEryJIMPOBAHUIO B COOTBETCTBHU C JEHCTBYIOLIMM 3aKOHOAATENbCTBOM P®, YcTaBoM
1 (0)% U VHBIMU JIOKaJIbHBIMU HOpPMaTUBHBIMU aKTaMHu JOYV.



